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Emergency Planning

This Emergency management plan is to belp your organisation plan for an emergency while
you are on a camp or excursion.

Organisation

Venue(s)

Date(s)

Person completing the plan

Date Updated

SCOPE AND APPLICATION

EVENT ACTIONS

Event

How will this Emergency Plan
be activated

EMERGENCY CONTACTS

NAME PHONE NUMBER

Police

Fire

Ambulance
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EMERGENCY CONTACTS (continued)

NAME PHONE NUMBER

SES or equivalent

Medical/Doctors/Hospital

Organisation Emergency Manager

First Aid

Fire Warden

Safeguarding Officer

Poison information line

Airline/Bus Company/other

Other

EMERGENCY MANAGEMENT TEAM

NAME ROLE & RESPONSIBILITIES PHONE NUMBER
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VENUE CONTACTS

NAME ROLE & RESPONSIBILITIES PHONE NUMBER

EVACUATION PROCEDURES

VENUE PROCEDURES

Outline evacuation procedures for each venue

EMERGENCY PROCEDURES

ORGANISATION PROCEDURES

Your organisation Set out procedures for any potential emergency events. Also identify who should be
contacted and the best means of contact.

Any venues or events you are
visiting
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POST EMERGENCY PROCEDURES

VENUE PROCEDURES

STAFF TRAINING

TRAINING DATES WHO ATTENDED

ATTACHMENT A
Insert venue map of camp or venue

ATTACHMENT B
Insert camps or venues Emergency Management plan

REFERENCE

Arbury Park (2021) Arbury Park Outdoor School Risk Management Plan. Available at:
APOS_risk_management_plan-2021.docx (live.com)

© 2022 Ansvar Insurance Limited (ABN 21 007 216 506 AFSL No 237826) of Level 5, 1 Southbank Boulevard, Southbank VIC 3006 (Ansvar). Ansvar is a member
of the Benefact Group in the UK (formally known as Ecclesiastical Group). All rights reserved, except as permitted by the Copyright Act 1968, no reproduction
or communication of any of the content of this document may occur without the permission of Ansvar.

The content contained this document is of general nature and does not constitute legal, financial or personal advice. Before using this information, you should
consider the appropriateness of it having regard to your own business objectives, needs and individual circumstances. To the extent permitted by applicable

law Ansvar expressly disclaims all liability howsoever arising from this publication whether in contract, tort or otherwise (including, but not limited to, liability

for any negligent act or omission) to any person in respect of any claims or losses of any nature including direct, indirect, incidental or consequential loss, punitive
damages, penalties or costs.
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