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Checklist for Weekly Building Inspections
This checklist is intended to provide general information to assist your organisation in managing and reviewing your risks and guide you through some simple 
steps to reduce the risk of becoming a victim of arson or malicious damage to unoccupied premises. We recommend that you review this checklist and take 
action appropriate to your situation.

This is not an exhaustive list. A ‘Blank’ response to any question indicates that further planning and investigation is required to effectively manage risk.

Organisation

Date

Address

Inspector

P E R I M E T E R  I N S P E CT I O N S  A N D  I S S U E S

y E S N O N /A* ACT I O N S  R E q U I R E D W h O By W h E N

Are there 
•	 Holes	in	fences.	
•	 damaged	or	broken	fencing.
•	 damaged	locks,	fallen	tree	

branches.		
•	 Unattended	vehicles.

*	Not	Applicable
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P E R I M E T E R  I N S P E CT I O N S  A N D  I S S U E S   (Continued)

y E S N O N /A* ACT I O N S  R E q U I R E D W h O By W h E N

Is	there	any	other	signs	of	 
unusual	activity?

E X T E R I O R  WA L K  A R O U N D  O F B U I L D I N G S  C h E C K I N G  FO R

y E S N O N /A* ACT I O N S  R E q U I R E D W h O By W h E N

Is	there	any	dumped	waste	around	
the	venue?

Do	you	have	waste	bins	on	a	regular	
basis	and	are	stored	away	from	the	
building?

Are	all	Security	lights	are	working?

Are	there	signs	of	squatting	
or	trespassing	to	any	facilities	
including	outbuildings,	sheds	 
and	garages.

*	Not	Applicable
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E X T E R I O R  WA L K  A R O U N D  O F B U I L D I N G S  C h E C K I N G  FO R   (Continued)

y E S N O N /A* ACT I O N S  R E q U I R E D W h O By W h E N

Is	there	graffiti	on	any	facilities	
fences	or	building	walls?

If	yes	to	above,	have	you	arranged	
for	cleaning	or	repairs?

Is	these	signs	of	water	leakage	from	
gutters	and	drains.

Is	these	signs	of	blockages	to	storm	
water	drains?

Do	the	gutters	to	any	facilities	 
need	cleaning?

I N T E R I O R  WA L K-T h R O U G h  C h E C K I N G  FO R

y E S N O N /A* ACT I O N S  R E q U I R E D W h O By W h E N

Are	any	doors,	locks	and	windows	
showing	signs	of	being	tampered	
with	or	damage?

Is	there	any	signs	of	unlawful	entry?

*	Not	Applicable
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I N T E R I O R  WA L K-T h R O U G h  C h E C K I N G  FO R   (Continued)

y E S N O N /A* ACT I O N S  R E q U I R E D W h O By W h E N

Are	the	security	alarm	system	for	
all	facilities	in	working	order	and	
remains	active?

Do	you	have	security		cameras	
and	are	they	fully	functioning	and	
recording	images.

Do	you	have	an	issue	with	vermin	or	
other	“animals”?

If	yes,	have	you	called	a	pest	control	
organisation?

Is	there	any	signs	of	water	damage	
or	access	through	ceilings,	walls	or	
drains	or	sewers?

List	missing	Items	(refer	to	previous	
condition	reports	if	needed).

*	Not	Applicable
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© 2022 Ansvar Insurance Limited (ABN 21 007 216 506 AFSL No 237826) of Level 5, 1 Southbank Boulevard, Southbank VIC 3006 (Ansvar). Ansvar is a member of the Benefact Group in the UK (formally known as Ecclesiastical Group).   
All rights reserved, except as permitted by the Copyright Act 1968, no reproduction or communication of any of the content of this document may occur without the permission of Ansvar. 

The content contained this document is of general nature and does not constitute legal, financial or personal advice. Before using this information, you should consider the appropriateness of it having regard to your own business objectives,  
needs and individual circumstances. To the extent permitted by applicable law Ansvar expressly disclaims all liability howsoever arising from this publication whether in contract, tort or otherwise (including, but not limited to, liability for any  
negligent act or omission) to any person in respect of any claims or losses of any nature including direct, indirect, incidental or consequential loss, punitive damages, penalties or costs. 

P R OV I D E  D E TA I LS  O F A N y I D E N T I F I A B L E  P R O B L E M S

If you would like to speak to someone about protecting your buildings or premises email us at info@ansvarrisk.com.au

mailto:info%40ansvarrisk.com.au?subject=
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